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MocCeAyrouero BOCOpoOn3BEACHNA NI PACIIPOCTPAHCHUA 3alIPCIICHO 11pa3006J1a;121’1‘eJ16M H MOXKET OBbITh
OCYIIECTBJICHO TOJIBKO C €ro MMCbMEHHOTI'0O COTJIacus
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1. BBEAEHUE

1.1. HABBAHUE U OIIMCAHUE MPO®ECCUOHAJBHOM
KOMIIETEHIINHU

1.1.1 Ha3zpanue npodeccuoHaIbHOM KOMIIETSHIINH:

JIOKyMEHTAITMOHHOE 00€CIICUCHNE YIIPABJICHHS i apXUBOBEICHUE

1.1.2 Onucanue npoQecCHOHATBHON KOMITETEHIINH.

[IpaBunbHO OpPraHM30BAaHHOE JIEJOMPOU3BOJCTBO  TMO3BOJISIET  IMOIYYUTh
peabHyI0 KapTUHY JEATENbHOCTH JIF0OOTO MpEeAnpHUsiTUS U COCOOCTBYET OoJiee
s exTnBHOMY yIpaBieHHI0O WM. Hu ogHa GyHKIUS yHOpaBieHUsS, CBs3aHHAsS
C TIOJITOTOBKOM W MPHUHATHEM pEIICHUH, He 00XOoAWTCs 0e3 NOKYMEHTHPOBAHUS —
mporiecca  co3maHus, O(GOPMIICHHS U UCMOJHEHHS JOKYMEHTOB. C KaKIbIM
JOKYMEHTOM B CHCTEME YIIpaBJEHUs JelaMH MPOBOAMUTCS Oosbinas paboTa
0 TOUCKY, YUeTy U nepepadboTke cofepkaliencs nadopmanuu.

Opranu3aiuoHHOEe ¥ JOKYMEHTAIIHOHHOE OOECTICYCHHE SIBIISETCS OCHOBOM
yIpaBiieHUs. YPOBEHb U Kau€CTBO ITOTO0  OMpENENsieT OMEepaTUBHOCTh, YETKOCTh
U CIAKCHHOCTh PAa0OThI  OpraHM3aIliy, BIMSACT Ha JCIOBYI0 pPENyTalHuio W,
B KOHEYHOM c4YeTre, Ha pasButue Gupmbl. Jlnsg takor  paboThl  TpeOyroTcs
KBAIM(PUITUPOBAHHBIC  CHCIUAIKMCTBl  TI0 JJOKYMEHTAIIMOHHOMY  OOECITICUEHUIO
ynpasieHusi, obmagaroniue npohecCHOHATBHBIMA 3HAHUSIMU U XOPOIIIO BJIA/ICIOIIHEC
KOMIIBIOTEPHOW  TEXHUKOM.  VIMEHHO OHM  OCYLIECTBJISIOT  OPraHU3ALMIO
JIEJIONPOU3BOJCTBA HA MPEANPUATHSIX, aMpU OOJBIIMX O00beMax pabOThl ATUM
HAIPaBJICHUEM JESITEIbHOCTH 3aHUMAIOTCS TIEJIbIe TOAPA3/ICTICHUS — YIPABICHUS
JieNiaMu, OOIIHMe OTIENbl, KAaHIIEISIPUH, CEKpeTapHar.

CrnenmanvcT OTBEUYaeT 3a OPraHM3aIMi0 JIOKYMEHTAIIMOHHOTO OOCCTICUCHHUS
yOpaBieHusT W (QPYHKIIMOHUPOBAHUS OpraHU3AlMM, OPTaHU3alMI0 apXWBHOU W
CIIPaBOYHO-UH(GOPMAIIMOHHON pabOTHI IO JJOKYMEHTAM OpTaHHU3aIiH.

KOMHGTGHHI/IH BKJIFOYACT 3HAHWA U YMCHUS 110 CIICAYIOIIUM HAIIPABJIICHUSM:
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— KommnbrorepHas 00paboTka JOKYMEHTOB
— OpraHuzanus JOKyMEHTO000pOoTa
— JlokyMeHTaImoHHOE o0ecrieueHue padoThl ¢ IEPCOHATIOM

— DKcrnepTusa [IEHHOCTH U 00ecTiedYeHue COXPAaHHOCTH JIOKYMEHTOB U e

1.2. BA’JKHOCTb U 3BHAYEHUE HACTOALEI'O JOKYMEHTA

JIOKyMEHT COIEpKUT WHPOPMAIMIO O CTaHIAPTAX, KOTOPBIC MPEIbSIBISIOTCS
YYaCTHHKAM JUISI BO3MOXKHOCTH YYacTHS B COPCBHOBAHHSX, a TaKKe MPUHIIHIIEI,
METOJIbI W TIPOLEAYPHI, KOTOpPBIC PEryJupyroT copeBHoBanus. Ilpu stom WSR
npusHaér aBropckoe npaso WorldSkills International (WSI). WSR rtakke npusnaér
npaBa UHTEUIEKTyalbHOU coOcTBeHHOCTH WSI B OTHOIIEHUH MPHHIIUIIOB, METOJIOB
¥ TIPOIICTYP OIICHKHU.

Kaxnpiii »KCHmepT W yYacTHUK JIOJDKCH 3HaTh M IOHMMAaTh JaHHOE

TexHnueckoe OonmucaHue.

1.3. ACCOHMUPOBAHHBIE JOKYMEHTBI

[Tockonbky naHHOe TexHHUUYECKOE OMUCAHUE COJEPIKUT JIUIb HMH(OpPMAIUIO,
OTHOCAIIYIOCSA K COOTBETCTBYIOIIEH MPOPECCHOHAILHOW KOMIIETEHIIUH, €ro

HCO6XOJII/IMO HNCIIOJIB30BATh COBMCCTHO CO CIICAYIOIMUMU JOKYMCHTAMMU!

° WSR, PernameHT npoBeeHUs] 4EMIIMOHATA;

o WSR, onmaitH-pecypchl, yKka3aHHbBIE B JAHHOM JTJOKYMEHTE.

o WSR, nonutrka 1 HOpMaTUBHBIE TTOJIOKCHUS

o WucTpykiuss 1o oxpaHe TpyAa U TeXHHKE O€30MacHOCTH TIO
KOMIETEHIIUN
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2. CIELIU®UKALIAS CTAHJIAPTA WORLDSKILLS (WSSS)

2.1. OBIIIUE CBEJEHUS O CTIEHM®UKALIIN CTAHJIAPTOB
WORLDSKILLS (WSSS)

WSSS ompenenser 3HaHWE, MMOHUMaHWE W KOHKPETHBIE KOMIIETEHITUH,
KOTOpBIE JIEKAaT B OCHOBE JIYUIIUX MEXAYHAPOJHBIX NPAKTUK TEXHUYECKOTO U
npo(heCCHOHATBFHOTO ypPOBHSI BBIMONHEHHUs paboTel. OHa JODKHA OTpaXkaTb
KOJUIGKTUBHOE OO0Illee TMOHMMaHWE TOTO, YTO COOTBETCTBYIOIIAs pabouas
CHENUAIbHOCTh WK Mpodeccus MPeICTaBIAET JUIsl MPOMBIIIJIEHHOCTH U OU3Heca.

Ilempt0o cOpeBHOBaHUS O KOMIIETCHIIMH SIBJISICTCSI JIEMOHCTpPAIHS JTYYIIAX
MEXTYHApPOIHBIX MPAKTHK, Kak omrcaHo B WSSS u B To#l cTeneHu, B KOTOPOH OHH
MOTYT OBITh peanu3oBaHbl. Takum oOpasom, WSSS sBusercs pyKOBOACTBOM IO
HEOOXO0MMOMY O0YUYEHHIO U MOATOTOBKE /71l COPEBHOBAHMIA 11O KOMITETEHIIUH.

B copeBHOBaHMAX 10 KOMIETEHIIMM TNPOBEpKA 3HAHUKW U TIOHUMAaHUS
OCYIIECTBIISIETCS TOCPEACTBOM OLIEHKH BBITIOJHEHUS TMPAKTHYECKON paboTHI.
OTaenbHBIX TEOPETUUECKUX TECTOB HAa 3HAHUE M IIOHUMAaHHUE HE MIPEAYCMOTPEHO.

WSSS paznenena Ha yeTkue pa3fieinbl ¢ HOMEpaMH M 3aroJIOBKaMH.

KaxxgoMmy pasneny Ha3HaueH MPOLIEHT OTHOCHUTEIHHOW Ba)XKHOCTH B paMKax
WSSS. Cymma Bcex MpOIEeHTOB OTHOCUTENbHOM BaKHOCTH cocTaBiisieT 100.

B cxeme BbICTaBIEHUS OIIEHOK U KOHKYPCHOM 3aJJaHUU OIICHWBAIOTCS TOJBKO
T€ KOMIIETCHIINH, KoTopble m3noxeHbl B WSSS. Onm momksbl oTpaxkath WSSS
HACTOJILKO BCECTOPOHHE, HACKOJBKO JOMYCKAIOT OTPAHWYEHUS COPEBHOBAHUS TIO
KOMITETEHITNH.

CxeMa BBICTABIICHHS OIIGHOK K KOHKYPCHOE 3aJaHue OyIyT OTpaXxarh
pacripeneneHue orneHoKk B pamkax WSSS B makcumanbHO BO3MOXHOW CTEIEHHU.
Honmyckatorcss konebanust B mpeaenax 5% NOpH YCIOBUM, YTO OHHM HE HCKa3AT

BecoBbIe K03 (DHUITMEHTHI, 3aaHHbIe yeinoBusiMu WSSS.
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Opranuszanus padoTbl

CHGHH&J’II/ICT JOJDKCH 3HATh M ITIOHUMATh.

* JOKYMCHTAIIMIO W TIpaBWja IO OXpaHe TPyJa M TEXHUKE
0€30MacHOCTH

¢ HOPMATHUMBHBLIC IIPABOBBLIC A4KThl B obnactu OpraHu3annun
ynpaBnqueCKoﬁ ACATCIIBHOCTHU

¢ BaXHOCTb HOAACPKAHUA pa6oqero MCCTa B HaIAJICKAIICM
COCTOSHHH

CHGHI/IaJII/ICT JOJIDKCH YMCTbB.

* BBINIOJIHATH TpPEeOOBAaHUSA II0 OXpaHE TpyJda W TEXHHUKE
0€30MaCHOCTH

¢ IIPUMCHAITDH HOPMATHUBHBIC IIPpaBOBLIC AKThI B
ynpaBnqueCKoﬁ ACATCIIBHOCTHU

¢ HCIOJB30BaTh CPpCACTBA OPITCXHUKHU

* OpraHu3oBBIBaTH paboyee MeCTO i1 MaKCHMAaJIbHO
s pexTrBHON PabOTHI

IIpoekTpOBaHNEe M KOMIILIOTEPHAsA 00pPad0TKA IOKYMEHTOB

CHeHI/IaJ'II/ICT JOJIDKCH 3HATh M TIOHUMATh.

* pa3IMyYHbIC BHUBI CTAHAAPTOB, MPABUJ, HHCTPYKIUHU IO
CO3JIaHUI0 U O(POPMIICHUIO JOKYMEHTOB

* HOpPMATHBHBIE OCHOBBI U  OCOOEHHOCTH pabOThl ¢
JIOKyMEHTaMH, CoJIep KaIUMHA KOH(DHICHITMATIEHY IO
uH(DOpMAIHIO

e mpaBuia opdorpaduu U MyHKTyaluu

CHeHI/IaJII/ICT JOJIDKCH YMCTb.
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* YHUTaTh, MOHUMATh M HCIPABIATH MPOEKTHI TOKyMEHTALUH,
BKJIIOUasi HOPMATHUBHBIE W 3aKOHOJAATEIbHBIC MaTepualbl,
pabouue UHCTPYKIUU

* [UIAaHUPOBATh pabouee BpeMsi, MCIOJIb3Yys MPEJACTaBICHHBIC
3aJlaHus, TPOrpaMMHOE  OOecreyeHue M HCXOJHYIO
JIOKYMEHTALUEO

* BBIOMPATH TEXHOJIOTHIO CO3aHUS TOKYMEHTA
* MOATOTABJIMBATH MMPOEKTHI YIPABICHUECKUX PEIUICHUN
* TeYyaTaTh M Pa3MHOXKATh CIY>KEOHBIC IOKYMEHTHI

Opranu3zaiusi JOKyMEHTO000poTa

CHGHI/IaJII/ICT JOJIDKCH 3HATh M TIOHUMATh.

e IIpunnure! OpraHH3alun JOKYMEHTO000pOTa Ha
IPEAIPUATUN, B TOM YUCIIE JIEKTPOHHOIO

* 3HaueHUE JABHXKCHUSA JOKYMCHTA Ha corjiaCoBaHHC,
HUCIIOJTHCHHC

* 3HaveHHE KOHTPOJISI HCTIOJTHEHUS JOKYMEHTA
*  Buasl unbOpMaIIMOHHBIX CHCTEM B OpraHU3allud
* TexHonoruu 1OKyMEHTOO0OpOTA

CrienmuaancT JOJKEH YMETh:

* 00pabaTeiBaTh BXONAIIME, WCXONAIIME W BHYTPEHHUE
JIOKYMEHTBHI, B TOM qucIie DIIEKTPOHHEIE,
CUCTEMATU3HPOBATH UX

° PGFI/ICTpI/IpOBaTI) JAOKYMCHTHI C YUYCTOM HpHHHTOﬁ CHUCTCMbI
B OpraHuU3aln

* PabotaTh B cucTtemMax 3J€KTPOHHOTO IOKYMEHTOO00pOTa

* OpraHu30BBIBATH HH(POPMALMOHHO-CIIPABOYHYIO padOTy

JKcnepTr3a UEHHOCTH U 00eCleYeHUuEe COXPAHHOCTH JIOKYMEHTOB
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. jweger .

CrenuanucT JI0JKCH 3HaTh M IOHUMATh:

* Cucremy apxuBHOTO ynpasiieHus B Poccuiickoit @enepannu
U opranuzanuio ApxuBHoro pouga PO

e Cucremy xpaHeHHUs! 1 00pabOTKH TOKYMEHTOB

* CTaHJapThl, MpaBWIa, HUHCTPYKIHUH MO 0OeCneyeHuto u
COXPaHHOCTHU JOKYMEHTOB, O(DOPMIICHHIO JIeJ PazIuyHbIX
CPOKOB XpaHEHUS

* HOpPMAaTHUBHBIE OCHOBBI M ocoOeHHOCTH paboTBl C
apXMBHBIMU JIeIaMH W JOKYMEHTaMH, COJACPKAITUMHU
KoH(HIeHIINATBHYI0 HH(DOpMAIHIO

* OCHOBHBIE TMpaBWja XpaHEHHs U 3alIUTHl CIYXEOHON
uH(popmManuu

¢ [IIpaBHJIa HCIIOJB30BaHHUA IIEPCUYHA THUIIOBBIX APXHMBHBIX
JAOKYMCHTOB C YKa3aHHUEM CPOKOB UX XPAHCHHA

CrienaincT J0JKEH YMETh:

e Opranu3oBaTh 3KCIEPTU3Y IIEHHOCTU TOKYMEHTOB, B TOM
YUCIIE COCTABJIATH M MCIOJb30BaTh HOMEHKJIATYPY Jel
OpraHu3aluu

e @opmupoBaTh U  OQOpPMIATH  Jella  MOCTOSIHHOIO,
BPEMEHHOTO M JOJTOBPEMEHHOI'O CPOKOB XpaHEHHs, B TOM
quciie 0 TMYHOMY COCTaBy

° HOI[FOTOBI/ITB ACa I mnepcaadd B apXWB OpPIraHHU3adlluU,
FOC}’I[E[pCTBGHHBIﬁ 201041 BCI[OMCTBGHHI)Iﬁ APXHUBBI

* lcnonws3oBarh B ACATCIIBHOCTH apXHBa COBPCMCHHBIC
KOMIIBIOTCPHBIC TCXHOJIOI'NH
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3. OHEHOYHAS CTPATEI'USA U TEXHUYECKHUE
OCOBEHHOCTH OHEHKHA

3.1. OCHOBHBIE TPEBOBAHUSA

Crparerusi yCTaHABIMBAET MPUHIUIBI W METOABI, KOTOPHIM JTOJDKHBI
COOTBETCTBOBAThH OllEHKA U HauucaeHue 6amios WSR.

DKcnepTHas oleHKa JIexuT B ocHoBe copeBHoBaHuil WSR. Ilo 3Toil npuuune
OHA SBJIIETCS IPEAMETOM MOCTOSTHHOTO MPO(ECCHOHATIEHOTO COBEPIICHCTBOBAHUS U
THIATEIBHOTO HccheqoBaHusl. HakomiaeHHBI ONbIT B OLEHKE OyIeT ONpeiesTh
Oynyiiee WCIOJIb30BAaHUE M HAMPABICHWE PAa3BUTHS OCHOBHBIX HWHCTPYMEHTOB
OIICHKH, TPHUMEHSEMbIX Ha copeBHOBaHUAX WSR: cxema BBICTABICHUS OIICHKH,
KOHKYPCHOE 3a7iaHie U uHpopMannoHHas cucrema yemnuonata (CIS).

Onenka Ha copeBHOBaHusix WSR momamaeT B OAHY M3 JBYX KaTerOpHil:
U3MEpeHue U cyjeickoe perieHue. Jns o0enx Kareropuil ONEHKH HCIIOJIb30BaHUE
TOYHBIX 3TAJIOHOB I CPAaBHECHHSI, 1O KOTOPBHIM OIICHWBACTCS KaXIbIH acIleKT,
SIBJISICTCSI CYIIECTBEHHBIM JIJIsI TApAHTUH Ka4eCTBa.

CxeMa BBICTaBJICHUS OIEHKH JIOJDKHA COOTBETCTBOBATH  MPOIEHTHBIM
nokazarenssiMm B WSSS. KoHkypcHOe 3amaHue SBISETCS CPEJACTBOM OIICHKH IS
COPEBHOBAHMS TIO0 KOMIIETCHIIMM, U OHO TaKXXe TOJDKHO COOTBeTcTBOBaTh WSSS.
Nudopmarmonnas cucrema vemnuonara (CIS) obOecrneunBaeTr CBOCBPEMEHHYIO H
TOYHYIO 3alUCh OIICHOK, 4YTO CIIOCOOCTBYET HAJJIC)KAIICH  OpraHU3aINH
COpPEBHOBAHMM.

CxeMa BBICTABIICHHS OIIGHKHM B OOIIMX 4YepTax SBISACTCS OIPEACIISIONTIM
daktopom s mporecca paspabotkum  KonkypcHoro 3amanus. B mpomecce
nanbHeimen pa3paboTku Cxema BbICTaBiCHHS OleHKM U KoHKypcHOe 3amaHue
OynyT pa3pabaTbiBaThCsl W Pa3BUBATHCS MOCPEACTBOM HUTEPATUBHOTO TpOIlecca s
TOTO, 4YTOOBI COBMECTHO OINTHMHU3UPOBATH B3aWMMOCBsI3u B pamkax WSSS u

CTpaTerl/II/I OLOCHKMH. Oun NpeACTABILIIOTCA Ha  YTBECPIKIACHHC MCHGJI)Kpr
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KOMIIETEHIIMU BMeECTe, YTOOBI JEMOHCTPUPOBATh HX KA4eCTBO M COOTBETCTBHE

WSSS.

4. CXEMA BBICTABJ/IEHUSA OLHEHKHA

4.1. OBIIIME YKA3ZAHUSA

B nannom pasnene onuceiBaeTcsa poib U MecTO CXeMbl BHICTABIICHUS OIICHKH,
IPOIECC  BBICTABJICHUS OKCIEPTOM OIEHKA KOHKYPCAaHTy 3a BBIMIOJTHEHHE
KOHKYPCHOTO 33JlaHUs, a TaKXKe MPOoLEeIyphl U TPeOOBaHUS K BBICTABJICHUIO OLIEHKH.

CxeMa BBICTaBJICHUS  OIEHKH  SIBJSIETCS  OCHOBHBIM ~ MHCTPYMEHTOM
copeBHoBannit WSR, ompenensst coorBercTBue OIeHKM KOHKypcHOTO 3agaHus u
WSSS. Ona npennasHadyeHa il pacnpelnelieHuss OaioB 10  KaKIOMY
OIICHHBAEMOMY AaCIEeKTY, KOTOPBI MOXET OTHOCHTHCS TOJBKO K OJHOMY MOIYJIIO
WSSS.

OTtpaxast BecoBbie k03P duiinentsl, ykazanuoie B WSSS Cxema BbICTaBiICHUS
OLICHOK YCTaHaBIMBAaeT mapaMeTpbl pa3pabotku KonkypcHoro 3amanms. B
3aBHCHUMOCTH OT IPUPOJIbI HaBbIKAa U TPEOOBAHUN K €ro OLIEHUBAHUIO MOXET OBITh
MOJIE3HO HM3HAuYaJbHO pa3zpaborarb CXxemy BBICTaBJICHHUS OLIEHOK 0oJiee IETalbHO,
9TOOBl OHa TOCTYXKWJIa PYKOBOACTBOM K pa3paborke KonkypcHoro 3amanus. B
Apyrom ciydae pa3pabotka KOHKypcHOTrO 3agaHHsl JOJDKHAa OCHOBBIBAaThCS Ha
0006ménHon Cxeme BbIcTaBieHUs olleHKU. [lanbHeilmas pa3padotka KoHkypcHoro
3aJIJaHUs COMIPOBOXKAAETCS Pa3pabOTKON aCIIEKTOB OLEHKHU.

B pasngene 2.1 ykazaH MakCHMMajbHO JIOMYCTHUMBIA MPOLIEHT OTKJIOHEHMS,
Cxembl BbICTaBIEHUSI OLIEHKH KOHKYpCHOTO 3amaHusi OT JOJEBBIX COOTHOUICHHH,
npuBeeHHBIX B CrienuduKkanuy CTaH1apToB.

Cxema BbICTaBJICHHS OIICHKH U KOHKYypCHOE 3a/laHne MOTYT pa3padaThiBaThCs
OJTHUM YENIOBEKOM, TPYNIOW JKCIEPTOB WM CTOPOHHUM  Pa3pabOTUYMKOM.
[TonpoGHas u oxoHuaTenbHas Cxema BbICTaBICHUs olleHKH M KoHKypcHOe 3anaHue,

JOJI?KHBI OBITH YTBCPIKIACHBI MCHC}I)KepOM KOMIICTCHIINH.
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Kpome Toro, BceM akcniepTam npejiaraetcs npeacTaBiIsTh CBOU MPEIJIOKEHUS
no paspadotke Cxem BbICTaBieHUs OlICHKM UM KOHKYpCHBIX 3ajaHuii Ha (opym
AKCHEPTOB [JIs1 JAJbHEUILIETr0 UX pacCMOTPeHHsI MeHeKepoM KOMITETEHIUU.

Bo Bcex cnyuasx mosiHast 1 yTBepKIaeHHass MeHemkepoM komneTeHImu Cxema
BBICTABJICHUSI OLICHKUA JOJDKHAa OBITh BBEJE€HA B HWH(OOPMALIMOHHYIO CHCTEMY
copeBHoBanuii (CIS) He meHee yeM 3a JBa JHA JO0 Hadajla COPEBHOBAaHWH, C
UCIIOJIb30BAaHUEM  CTAHJAPTHOM  3JIeKTpoHHOM Tabmuubl CIS  wmm  gpyrux
COTJIaCOBaHHBIX CIOCOOOB. [ JTaBHBIN AKCIEPT ABJISETCS OTBETCTBEHHBIM 3a JaHHBIN
mpotiecc.

4.2. KPUTEPUU OLUEHKHN

OcHoBHbI€ 3aroj0BKM CXEMbl BBICTABJICHHUS OLEHKHU SIBISIOTCS KPUTEPUSIMU
OIIEHKH. B HEKOTOpBIX COPEBHOBAHUAX IO KOMIETCHIIMU KPUTEPHUH OLICHKU MOTYT
CoBMaJaTh C 3arosioBkamu paszzaenoB B WSSS; B apyrux OHHM MOTYT MHOJHOCTBIO
otnnyaThes. Kak nmpaBuiio, ObIBaeT OT MATH J0 JAEBSITH KPUTEPUEB OLIEHKH, ITPU ATOM
KOJIMYECTBO KPUTEPHUEB OLIEHKHU JOJKHO ObITh HEe MeHee Tpéx. HezaBucumo ot Toro,
COBIIAJIAlOT JIK OHH C 3arojioBkaMu, Cxema BBICTABIICHUS OLIEHKH JIOJKHA OTPAXKATh
JIOJIEBBIC COOTHOIIIEHHUS, YKa3aHHbIe B WSSS.

Kputepun oneHku cozgarorcst JuiioM (TPymnmoi JuI), pa3zpadaThIBAIOININM
CxeMy BBICTABJICHUSI OLIEHKH, KOTOPOE MOKET MO CBOEMY YCMOTPEHUIO ONPENEIATh
KPUTEPUU, KOTOPHIE OHO COUYTET Haubosee MOAXOAIIMMHU JJIsi OLICHKH BBIOTHEHUS
KoHkypcHOro 3ananus.

CBomHasi BeIOMOCTb OLIEHOK, reHepupyemas CIS, BKIIIOYAaeT MeEpeyYCHb
KPUTEPUEB OIICHKH.

KonuvectBo 6anioB, Ha3HaYaeMbIX 10 KaXJAOMY KPHUTEPHIO, PACCUUTHIBACTCS
CIS. Dto Oyner obmasi cymma 0OajioB, MPUCYXKIACHHBIX MO KaXJIOMY acleKTy B

paMKax JaHHOT'O KPUTCPUA OLICHKH.
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4.3. CYBKPUTEPUU

Kaxxnplil kputepuil OLICHKM pa3/ieisieTcs Ha OJIMH WiIH 0oJjiee CyOKpUTEpHUEB.
Kaxnprit cyOkpuTepuii CTaHOBUTCS 3arojIOBKOM CXeMbI BHICTaBJICHHS OIIEHOK.

B kaxmoli BeIOMOCTH OILIEHOK (CYOKpUTEpHEB) YKa3aH KOHKPETHBIH JE€Hb, B
KOTOPbIN OHA Oy/IET 3alOJHATHCS.

Kaxnmas BemomMocTh OICHOK (CyOKpPUTEpUEB) COJEPKHUT  OICHUBAaEMbIE
ACIIEKThI, MOJUIeKAIINe OUeHKe. J[JIg KaXJA0ro BUAA OLIEHKH MMEETCS CIEHHAJIbHAsS
BEJIOMOCTH OLIEHOK.

4.4. ACHHEKTHBI

Kaxxmprit acriekT moapoOHO ONMUCHIBACT OJWH M3 OIEHWBAEMBIX MMOKA3aTeNCH, a
TaK>X€ BO3MOKHbBIEC OLEHKH WJIM UHCTPYKIUHU 110 BHICTABICHUIO OLIEHOK.

B BenoMocTH 011€HOK NOJPOOHO MEePEeUUCISETCS KaXKIbli aCTeKT, 10 KOTOPOMY
BBICTABJISIETCSI OTMETKA, BMECTE€ C HA3HAYCHHBIM [IJII €r0 OLIEHKU KOJIMYECTBOM
0aJIoB.

CyMmMa 0asioB, MPUCYKJIAEMbIX MO KaXXJIOMYy acHeKkTy, JOJDKHa MOMajaTh B
JMaTna3oH 0aJIOB, OMPEEICHHBIX I KaXI0T0 pa3aena komnereHmu B WSSS. Ona

Oynmer oroOpaxkaTbcs B Tabnuie pacnpeaeneHus OammoB CIS, B cuemnyromem

dopmare:

Kpurepuii

Hroro 0ani10B
3a pasaen
WSSS
BAJLIBI
CHELM®UKALUN
CTAHJIAPTOB
WORLDSKILLS HA
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OTKJIOHEHUS
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4.5. MHEHHUE CYJEM (CYAEHCKAS OLIEHKA)

I[Ipy npuHaTHM pemeHuss ucnosibdyercs mkaina 0-3. Jlisg dveTkoro wu
MMOCJaACA0OBATCIBHOI'O MPUMCHCHUA IITKAJIbLI cyz[eﬁCKoe PEHICHUC JOJIKHO IIPUHUMATLCS
C YYETOM:

® DTAJOHOB JJIsi CPaBHEHHs (KPUTEPHEB) JUIsl MOAPOOHOTO PYKOBOJICTBA II0
KaXJI0MY aCICKTy
e mkajnl 0-3, rae:
* (: UCIIOJTHEHUE HE COOTBETCTBYET OTPACIECBOMY CTaHIaPTy;
* ]: HCIIOJITHEHHE COOTBETCTBYET OTPACICBOMY CTAHIAPTY;
= 2. WCIOJHEHWE COOTBETCTBYET OTPACiI€BOMY CTaHIApTy H B
HCKOTOPBIX OTHOHMICHHUAX IIPEBOCXOAUT €TI0,
® 3: UCIOJHEHHE TMOJHOCTHIO MPEBOCXOAUT OTPACICBOM CTaHAAPT U
OLICHUBACTCA KAaK OTIIMYHOC

Ka)KJIBIﬁ ACIICKT OLICHUBAIOT TpPHU IKCIICPTA, Ka)I(JIBIﬁ OKCIICPT MOOJDKCH
IMPONU3BECTH OLICHKY, IMOCJIC YCro NMpOUCXOJUT CPABHCHHEC BBICTABJICHHBIX OLICHOK. B
Cly4ae pacXOXKICHHUS OILIEHOK OJKCIepTOB Oosiee veM Ha 1 Oami, sKkcmepram
HCO6XO)II/IMO BBIHCCTU OICHKY /JAaHHOI'O 4acCIICKTa Ha 06cy)I<JIeHI/IC H YCTPAHUTH
pacxoxXaeHue.

4.6. IBMEPUMASI OLIEHKA

OHCHKa KaXXJI0T0 acCIllICKTa OCYHCCTBIIACTCA TPCMA OSKCIICpTaMU. Econ He
yKa3aHo WHOe, OyJeT MPUCY’KJICHA TOJLKO MaKCUMaJIbHAs OTICHKA WJIA HOJIb OaJIoB.

Ecin B paMKax KaKoro-jin0o acmekTra BO3MOKHO MPUCYKICHUC OINCHOK HMKC
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MaKCUMaJIbHOW, 3TO ONHCbIBaeTcs B (CXeMe OLCHKM C YKAa3aHUEM H3MEpPUMBIX
apaMeTpOB.
4.7. ACITIOJIb30BAHUE U3MEPUMBIX U CYJIEMCKHX OIIEHOK
OxoHuYaTeIbHOE NOHMMAaHUE IO HU3MEPUMBIM U CYJIEHCKUM OLIEHKam Oyner
JNOCTYIHO, Koraa yTeepxkaeHa Cxema onieHku n KoHkypcHoe 3ananue. [IpuBenennas

TaOJIUIIA CONEPKUT NPUOTUZUTETHHYI0 MH(POPMALUIO U CIYXKUT I pa3paboTKH

OuenouHol cxeMbl 1 KOHKYpCHOrO 3aJ1aHus.

I N
cyaei
- Opranuszauuss  pabdouero mecra H
0€30MacCHOCTh
- Hcnoab3oBanue UHGOPMALIMOHHO- 13 13
KOMMYHHMKAIMOHHBIX TEXHOJIOT U
Co3naHne me4YaTHOr0 MPOAYKTA 8 8
_ O06paboTKa TOKYMEHTOB 20 20
E IIpoexTUpOBaHME u odopmiieHue 19 19
JTOKYMEHTOB
Odopmitenne KaIpoBOil JOKYMEHTALIMH 10 10
O0OHapy:xeHHe M yCTpPaHeHHe OIUMOOK B 10 10
JAOKYMEHTAX M Jeiax
Odopmaenue ge 14 14
100 100

4.8. CIEHUO®PUKALUNA OHEHKU KOMIIETEHIIUA

Ouenka KonkypcHoro 3amanusi OyJleT OCHOBBIBATHCS Ha  CIEAYIOUIUX
KpUTEPUSIX (MOTYTIAX):

A. TlpaBunbHas opraHuzanus pabodyero mMecta M COOJIIOJIGHUE TEXHUKHU
Oe3omacHOCTH NpHU pabOTE C OPITEXHUKOW MpPU BBHINOJIHEHUM BCEX MOIYJEH.
N3mepumas

B. Hcnonws3oBanne uH(GOPMALMOHHO-KOMMYHUKAIIMOHHBIX — TEXHOJIOTUI
COIJIaCHO ONMCAHUIO, COJEpKAIEeMyCs B MHCTPYKLMSAX JUIS Pa3IMYHBIX MOJYJEH.

N3mepumas
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C. Coznanve me4yaTHOro MPOAYKTa (JOKyMEHTa) C MCIOJIb30BAHUEM CPEJICTB
OPITEXHUKU U MPOTPAMMHOTO OOECIEUECHHS B MOJHOM COOTBETCTBUM C 3aJlaHUEM
pasnuyHbIX MoAayJe. M3mepumas

D. OOpaboTka MAOKYMEHTOB OpraHu3alldd C MeJIbl0 UX JaJIbHEHIIEero
ucrnonbs3oBanuss (otbop, peructpamus). IlpoBepsieTcss TOUHOCTH omepanui U
cobmroienue TexHomoruu. M3mepumas

E. IlpoexktupoBanue u OQOpMIICHHE JOKYMEHTOB B COOTBETCTBUU C
TpeOOBaHUSIMU JIEHCTBYIOIINX HOPMATHUBHBIX JOKYMEHTOB. Hamuuue u mpaBuiIbHOE
oopMIIeHHE PEKBU3UTOB, TEKCTa IOKyMeHTa. M3mepumast

F. OdopmieHue kaapoBOW JOKYMEHTAIIMU B COOTBETCTBUU C TPEOOBaAHUAMU
HOPMAaTUBHBIX JOKYMEHTOB (pPEKBHU3UTHI, TEKCT). [locienoBaTenbHOCTh BBINOJIHEHMUS,
HaJU4YUe BCEX HEOOXOIUMBIX JOKYMEHTOB, UX PErHCTpaius u yder. MsmMepumas

G. OOHapyxkeHne W  ycTpaHeHHE  ommOOK  (opdorpadudecKux,
CTHJIUCTUYCCKHX, MMyHKTYAIMOHHBIX, 0(OPMHUTEIBCKUX, TIPABOBBIX) B JOKYMCHTAX U
nenax. OleHUBaeTCs IO HAWJACHHBIM WM HE HAWJACHHBIM OIIMOKaM BO BCEX
Monysax. 3mepumast

H. Odopmienne TOKyMEHTOB M Jel MJisi TOCIEAYIOUIETO XpaHEHUs U
UCIIOIb30BaHUsI B COOTBETCTBUM C TPEOOBAHUSIMU HOPMATHBHBIX JIOKYMEHTOB.
N3mepumas

4.9. PETJIAMEHT OLHEHKH

I'maBubIi dkcmepT W 3amectutens [J1aBHOro »sKcmepra O0OCYXIAlOT |
pacnpenensoT IKCIepToB Mo Tpynrnam (COCTaB rpymIibl HE MEHEE TPEX YEJIOBEK) IS
BBICTaBJICHUST OIleHOK. Kakmas rpymma nomkHa BKJIHOYaTh B Ce0S KaK MUHUMYM
OJIHOTO OMBITHOTO KCIIEPTA.

CxeMa BBICTaBIICHHS OIEHOK — BPYYHYIO. 32 KaXX/bl BBITIOJIHEHHBIM MOIYJIb

YYAaCTHHUK MOKET MOJIYYUTh 25 OaI0B.

No Bbannsl/
T HaumenoBanue moayst OIICHKHU
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1 | ITogroroBka TEKCTOBOI'O JOKYMEHTa A 25
2 | JoxymeHTanmoHHO€E obecrieueHne padoThl C B 25
MIEPCOHAIIOM
3 | Opranu3zanus 10KyMeHTO000poTa C 25
4 | OkcmepTu3a  LEHHOCTH U oOecrieueHue D 25
COXPaHHOCTH JJOKYMEHTOB H JIeN
BCETI'O 100

OueHOYHbIE JIMCTHI  BBIJAIOTCA  KKIOMY JKCIEpPTYy TMepe]  HayalioM
BbINOJIHEHNUA Moayns. B mporecce BBIMOTHEHUS MOAYJIS 3KCHEpPT HAOMIOJaeT 3a
BBIIIOJIHEHHEM KOHKYPCHOTO 3aiaHus ydyacTHUKOM. Ilocie BeimonHeHuss Moy
YYACTHHK IMEPEAAET BBIINOJHEHHYIO padoTy M (JIEHI-HOCUTENb 3aKPEIIECHHOMY
skcrepTy. IIpoBepKy BBIIIOJIHEHHOIO 3a/aHHsl  OCYIIECTBIIIOT 3 3KCHepTa:
3aMOJHSIOT OIIEHOYHBIN JIUCT, MOAMUCHIBAIOT €ro U nepeAaroT [ JaBHOMY 3KCIepTy
KOMIIETEHUMU. TaM, TZI€ 3TO BO3MOXKHO, OKCHEPThl HAYMCIAIOT OJIMHAKOBOE
KonuyecTBO OayioB. Ha Kaaplii MOIysb 3a YYaCTHMKOM 3aKpEIUISETCS] HOBBIN

DKcHepT. DKCIEPT HE OLEHUBAET YYaCTHUKA U3 CBOEH OPraHU3allHH.

5. KOHKYPCHOE 3AJIAHHUE

5.1. OCHOBHBIE TPEBOBAHUASA

Pazpensr 2, 3 u 4 pernmameHTupyroT pa3pabotky KoHKypcHOro 3amaHus.
Pexomenganuu AaHHOrO paszaena JaloT  JOMOJHUTEIbHBIE Pa3bsCHEHUS 1O
conepxanuto K3.

[MponomxurensHocTh KOHKYpCHOTO 3aaHus HE NOKHA OBITh HE MeHee 15 u
He Oosee 22 4acoB.

Bo3spactHoii 11eH3 y9acTHUKOB /iis BbimosiHeHus: KoHkypcHoro 3amanust ot 16
1o 21 rona.

Bue 3aBucuMocTH oT konuuecTBa Moayier, K3 momKHO BKIIIOYATh OLIEHKY IO
KaxoMy u3 pazaeno WSSS.
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KonkypcHoe 3a1anue He 10KHO BRIXOIUTH 3a mpeaenbl WSSS.
OrneHka 3HAHWM YYaCTHHKA JIOJDKHA TIPOBOJIUTHCS HCKIIOYUTEIBHO depes
pakTHYeCKOe BhIOTHeHHE KOHKYypCcHOTro 3a/1aHumsl.
[Tpu BeIMOTHEHNH KOHKYpPCHOTO 3a/JaHUsl HE OIICHWBACTCS 3HAHHUE NPaBUI U
HopMm WSR.
5.2. CTPYKTYPA KOHKYPCHOI'O 3AJIAHUSA
KoHnkypcHoe 3aganue coaepxut 4 Moays:
1. Moaynsb 1. [TonroroBka TeKCTOBOTO JOKYMEHTA
2. Monaynas 2. JlokymeHTaIrimoHHoe obecrnieueHrue paboThl ¢ IEPCOHATIOM

3. Monuynb 3. Opranuzanus JOKyMEHTO000pOoTa

4. Monyne 4. DxkcmepTu3a IIEHHOCTH W OO0ECIeYeHUE COXPAHHOCTU
JOKYMEHTOB U JIEJ

5.3. TPEBOBAHUSA K PABPABOTKE KOHKYPCHOT'O 3AJJIAHUSA

OO0wmme TpedGoBaHMS !

KoHkypcHbIC 3a1aHus JOKHBI OTpa)kaTh TPeOOBAaHUS HOPMATUBHO-TIPABOBBIX
aKTOB, HOPMATHBHO-METOAMYECKUX JIOKYMEHTOB, T'OCYJapCTBEHHBIX CTaHIapTOB,
OMNPEACNSIONUX  TMOPAJOK  JOKYMEHTAIIMOHHOTO  OOECIEUEHHS  YIPaBIICHHUS,
TpeOOBaHMSI TPYIOBOTO 3aKOHOIATEILCTBA M apXUBHOTO Jena. KoHKypcHBIE 3a1anust
JIOJDKHBI OBITH BBITIOJIHUMBI C UCIIOJIB30BAaHUEM IMPEIOCTABIICHHOTO 000PY/I0BaHUS U

MPOrpaMMHOT0 00€CTICUEHUSI.
KonkypcHoe 3ajaHHe COCTOUT U3 CJIEAYIOIIHX MOTYJICH:

Moay.s 1. IToaroroBka TeKCTOBOr0 10KyMeHTa

. Bpewms Boinonnenus Moyt 1 - 4 vaca;

. OpraHu3aTopbl KOMIETEHIIMU TOTOBIT 000PYJOBaHUE ISl BBITIOJHEHUS
MOJYJISl: TIEPCOHAIIBHBIM KOMIIBIOTEP C PEIAKTOPCKOM IMPOrpaMMON U JOCTYIIOM K

CIIPaBOYHO-IIPABOBOM CUCTEME; MPUHTEP, CKAHED.
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. CnpaBo4YHO-TIpaBOBas CHUCTeMa HEOOXOuMa ISl BBIMTOJHEHUS JTAHHOTO
MOJTYJISL.
. JInsi  y4acTHMKOB  OpPraHu3aTopbl TOTOBST IMPOEKThl TEKCTOBOIO

JTOKyMeHTa (cooOuieHus, Jokiana, pedepara, MoJIOKEHUS U Jp.) OOBEMOM 10 5
CTpaHUI] NEYaTHOTO TEKCTa C PYKONMHMCHBIMH BCTaBKaMu. JlJii CKaHMpPOBaHUS —
PUCYHOK, cxeMa, Tabnuua, rpaduk, [uarpaMma Wi JIp. JaHHbIe, HEOOXOUMBbIe IS

AOITIOJIHCHHA OCHOBHOI'O JOKYMCHTA.

. Hauasno Beimonnenus Moayis 1 B aens Cl;
. Monynb 1 gomxkeH ObITh 3aK0HYEH B AeHb Cl;
. OneHka 3a MOJyJIb MOXET ObITh BbicTaBieHa B jeHb Cl wmu C2, B

3aBHCHMOCTH OT IIaHa paOOTHI MJIOMIAAKU

. OCOOEHHOCTBIO JTAHHOTO MOMYJIS SIBISIETCS MCIOJIb30BAaHUE CKaHeEpa.
[Tpu oTCyTCTBUU CKaHEpa Ha KaKJOM paboueM MeCTe€ MOXHO HCIOJIb30BaTh OOIIUA
CKaHEep WJIM MHOTO(YHKIMOHAJIBbHOE YCTPOWCTBO (MPUHTEP, CKaHEp W KONUpP) B
JIOCTYITHOM O0O0IIIel 30HEe IUIONIAJIKKM B OTpaHWYEHHOE BpeMs i ydacTHuka — 30
MUHYT TOJI KOHTPOJEM DSKCIepTa, CKAaHMPOBAaHHOE W300paKeHHE COXpaHsIeTcs Ha

¢dneum-Hocutene s neperoca n3oopaxenus Ha [1K yyactHuka.

Monayus 2. JlokyMeHTALIMOHHOE O0ecnevyeHne padoThl ¢ NEPCOHAIOM

* Bpewms BbINOJHEHUS MOAYJISA 2 - 5 4acoB;

. Opranu3aTopbl KOMIETEHIIMU TOTOBAT IMOJHOE OOOpYyJOBaHHE s
BBIITOJTHEHUS MOAYJISA: INEPCOHAIBHBIA KOMIIBIOTEDP € PENAKTOPCKOM IMPOrpamMMon,
IIPUHTEDP, TOCTYII K CIIPABOYHO-TIPABOBOM CUCTEME; MAKETHI JOKYMEHTOB I10 JUYHOMY
COCTaBy Ha OYMa)XXHOM U JJICKTPOHHOM HOCHUTENSX, CPEJCTBAa MaJIOW OPTTEXHUKHU
(KaHIIENSIPCKUE MTPUHAJTICHKHOCTH).

. Hauano Beimonnenust Moayns 2 B nens C2;

. Monynb 2 noiKeH ObITh 3aKOHYEH B JieHb C2
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. OmeHnka 3a MOAyJb MOXET ObITh BbIcTaBicHa B jeHb C2 wmm C3 B
3aBUCHUMOCTH OT IIJIaHa pa0OThI ILIOIIAIKH.
. YyacTHUKaM MPEIOCTABISECTCS MAKET JOKYMEHTOB 0 JUYHOMY COCTaBY:

TpyloBble KHUKKHA U €€ OJIaHKH, JIM4YHbIe KapTouku (opmbl T-2, rpaduk OTIYCKOB,
HOMEHKJIaTypa e, ITaTHOE paclucCaHue, WIN/U CTPYKTypa NpPEINpusiTus U JIp.
JOKYMEHTBl B 3aBUCUMOCTH OT KaApPOBBIX omnepauuil. /(s BBINOJHEHUS 3aJaHUA
BO3MOYXHO MCIOJIb30BaHUE 0a3bl JAaHHBIX COTPYIHUKOB MPEANPHUATHS, Oa3a TaHHBIX
JUIS pETUCTPALIMM KaJPOBBIX JTOKYMEHTOB, ydeTa pabouero BpeMEHU COTPYIHUKOB.
Ha ycmorpenne opranumsaTtopa IUIOIIAAKM — MCIHOJIB30BAHUE DJIEKTPOHHOTO
JIOKyMEHTO000pOTa WK MTporpaMMHOe obecrieueHue ¢ BKIaakoi «Kaape.

. JIist y4acTHUKOB HEOOXOAMMO TOArOoTOBUTH 10 MakeToB KaJpOBBIX
TOKyMeHTOB. Hampumep: TpyIoBOM HOrOBOp Ha IMOCTOSAHHYIO WM BPEMEHHYIO
paboTty, pabOTy IO COBMECTUTENIBCTBY, YBEIOMJICHHE OO OTITyCKe, 3asBICHUE Ha
OTIYCK, TPEIJIOKEHHE O TepeBoAe WIM 3asdBlIeHHE paOOTHUKAa O TMepeBoje,
JOTIOJIHUTENIBHOE ~COIVIAIIEHUE, MPEACTABICHUE HA HArpaKJICHHE, IIOOLIPEHHUE,
3asBJeHME 00 YBOJbHEHHUM, JIOKJIAJHAs 3alucka O HapyUIeHUH TPYJIOBOM
JUCHUIUIUHBI, TOKYMEHTBI 00 U3MEHEHUHU (HaMIIUH U JIp.

. MakeTbl TOKYMEHTOB MO JIMYHOMY COCTaBy, MO KOTOPHIM YYaCTHHUKH
BBITIOJTHSIIOT JIOKYMEHTUPOBAHUE KaJPOBOW OMNEpaluu, AOJIKHBI ObITh C PE30TIOLHEH
PYKOBOAUTENS U MOAMUCAMU COTPYTHUKOB.

. OcoOEHHOCTBIO JAHHOTO MOJYJS SIBJISIETCS TO, YTO €T0 BBIMOJHEHUE
YaCTHYHO PYKONMCHOE, HAaImpuUMeEp, 3amnojiHeHue TpyaoBOW KHWKKH, JIM4HOM

KapTOUYKH, MPOCTABJIEHUE PETUCTPALMOHHBIX HOMEPOB.

Moayasb 3. Opranuszanusi 10KyMeHT0000poTa

. Bpewms BeimonHenus moayns 3 - 3 gaca;

. Oprann3aTopsl KOMIETEHIIUN TOTOBIT 000PYOBaHUE TSI BHITIOTHEHUS
MOJYJISl: IEPCOHAJIBHBIN KOMIIBIOTEP C PEAAKTOPCKON IPOrPaMMOM, IIPUHTEDP, CKAHED
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i MOV (MHOro(yHKIIMOHATIBLHOE YCTPOMCTBO: MPUHTEP/CKAHEP/KOTUP) AOCTYI K
CIIPAaBOYHO-TIPABOBOM CUCTEME; JICKTPOHHOM MOUTe.

. Hauasno Bemmonnenus Monyiis 3 B nenpb C2;

. OueHka 3a MOAYJIb MOXET ObITh BhicTaBieHa B jAeHb C2 wiu C3 B
3aBUCHUMOCTH OT IIJIaHa pabOThI ILIOIIAIKH,

. Monaynb 3 1oJpKeH ObITh 3aKOHYEH B JIeHb C2;

. VYuactHukam npemnararor 30 u 6osiee JOKYMEHTOB IS PETUCTPALIMH:
BXOJSIINE, UCXONAIINe, BHYTpeHHHE. J[OKYMEHThI MOTyT TEpEChUIaThCS IO
AIICKTPOHHOM TOYTE, MPETOCTABIATHCA B OyMa)KHOM WJIM DJICKTPOHHOM BapHaHTE,
BO3MOXKHO HCHOJIb30BAaHUE OOJAYHBIX TEXHOJOTUA WU CHEHUATU3UPOBAHHOMN
MIPOTrPaMMBbI JIEKTPOHHOTO JIOKYMEHTO00O0pOTAa.

. Kpome MakeToB [OKYMEHTOB IpenocraBisiercss HomeHknatypa nen
OpraHu3alliy, >KypHaJbl perucTpanuu wid 0a3a JaHHBIX sl peructpauuu. Ha

YCMOTPEHUM OpPraHu3aTopa IUIOMIAJKM MOXHO MCIOJIb30BaTh MHCTpyKuuo 1o

JIEJONIPOU3BOACTBY, CTPYKTYPY MPEITPHUSITHS.

Moayab 4. JkcnepTH3a HEHHOCTH U o0eclevyeHre COXPAHHOCTH JIOKYMEHTOB H
et

. Bpewms BbInonHEHUs: MOYJIs 4 - S 4acoB;

. OpraHu3atopbl MNPE3CHTALIMOHHONW KOMIIETCHIIMM TOTOBAT IMOJHOE
o0opysoBaHuE JJisI  BBIMOJHEHHS  MOJYJS: TEPCOHAIBHBIM  KOMIBIOTEp C
PEIaKTOPCKOM IPOrpaMMOM, MNPUHTEP, MOCTYIl K CIPAaBOYHO-IIPABOBOM CHUCTEME;

MakeTbl 8 gen (00bemM Kaxjaoro jena He meHee 25 nuctoB); Homenkmarypa nen

OpraHu3aIlrH.
. Havano Bemonnenus Moayns 4 B nens C3;
. Or1reHKa 3a MOJTyJIb MOKET OBITh BhICTaBJICHA B JieHb C3;
. Monyib 4 noiKeH ObITh 3aKOHYEH B JeHb C3;
. MakeTsl 1€l TOTOBSITCSL TOCTOSIHHOTO, BPEMEHHOTO XpaHEHHSs, IO

JUYHOMY COCTaBY. Bo3mosxHa POCCBIIIb  OOKYMCHTOB IJIA (bOpMI/IpOBaHI/DI 51
I ———
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opopmiienuss gen. Cpeaw TPEICTABICHHBIX JIeT MOTYT OBITh  TOJHOCTBIO
obopmiieHHBIE, OPOpPMIICHHBbIE C OlKOKaMu, O(OPMJICHHbIE YaCTUYHO WJIM HE
opopMIIeHHBIE, a TOJBKO copMUpOBaHHBIE. B gemax BO3MOXHBI JIMIIIHUE
JOKYMEHTBI WJIH KOIIHH.

° OCcoOEeHHOCTBIO JaHHOIrO MOAyJsd ABJIACTCA TO, 4YTO 3aIllOJIHCHHUC

OTACIbHBIX q)OpM ACJIa MOXKET OBITh TTI€YaTHBIM HJIN PYKOIITMCHBIM.

TpeOoBaHUA K KOHKYPCHOI IJIOMIA/IKeE:!

Ha xoHKypCcHOM IITOIIA/IKE JOJKHBI OBITh OPraHU30BaHbl HE MEHEE 5 pabounx
MECT JJIs1 YYaCTHHUKOB.

Ha KOHKypcHOHM IUIOIAAKe [OJDKHO OBITh OpPraHu30BaHO pabouee MeCcTO
[JIaBHOTO 3Kchepra: pabouuil CTOJ, CTyd OQUCHBIM, HOYTOYK WM NEPCOHAIbHBIN
komnbiotep 1 M®VY (mpunTep, ckaHep, KOMHMpP), JOCTYH B HUHTEPHET, JIOTOK MJis
OyMaru, cpeJcTBa Majoil OPrTeXHUKHU, MaNKa-TIaHIIET.

Ha xoHKypcHOW IuIoImIagke HEOOXOAMMO Pa3MECTUTh OTHETYIIMTENb, KyJep
JUIsL BOJABl WM IHTHEBYIO BOJY CO pa3OBbIMH CTaKaHAMM, aNTEUKy, BIIAXKHBIC
canpeTku (TUTUEHUYECKHUE), JONOJHUTENbHBIE CpPEICTBA MaJIOH OPITEXHUKH
(KaHLIeNIApCKUE TMPUHAIICKHOCTH), Oymary. Jljisi SKCHEepTOB Ha  IUIOHIAJKE

NpeaAyCMOTPCHLBI CTYJIbs, ITAITKU-IIJIAHIICTBI, PYYKHW U KapaHIallu.

KoMmnoHoBka pado4ero Mecra y4acTHUKA:

Cxema KOMITOHOBKH paboyero Mecta MpUBOIUTCS TOIBKO ISl CITPaBKH.

PabGouee MecTo yuacTHHKA: CTOJI paboumii, CTyJ1 OPUCHBIN, HACTOIbHAS JIAMIIa,
HOYTOYK, IpUHTEp, cKaHep. Ha paboueM cTosie MOKHBI pa3MeniaThesi OOKC/CToMKa,
narnka-perucTparop, JOTOK Jijisi OyMaru U CpelIcTBa MaJlod  OPITEXHUKH
(KaHUEISAPCKUE MPUHAJIEKHOCTH), BlaxHble caiderku. [IpuHTep u ckaHep MOryT
OBITh HACTPOCHBI HA 2 pabOYMX MeCTa, BO3MOXKHO HCIIOJIb30BaHUE JIOKAJTLHON CETH.
Ha ycmoTpeHue opraHuzaTopa BMECTO CKaHEpa BO3MOXKHO HCIOJIb30BAHUE

MHOTO(YHKIIMOHATLHOTO ycTpoiicTBa (MDY), s BeImoTHEHUST pabOT yYacTHHUKAM
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BbIatoTCA  (preni-Hocutenu. Pa3mepbl CTOJIOB B 3aBUCUMOCTH OT pa3MEpoB U
KOJIMYECTBAa 00OPYA0BAHMUS.
5.4. PABPABOTKA KOHKYPCHOTI'O 3AJAHUSA

KonkypcHoe 3amanue paspabaTeiBacTcsi IO 00pasiaMm, MpeICTaBICHHBIM

Menemkepom kommereHimu Ha Gopyme WSR - (http://forum.worldskills.ru).

[IpencraBnennpie 00pa3il KOHKypCHOTO 3aaHusl TOJDKHBI MEHSATHCS OJIMH pa3 B
TO/I.
5.4.1. KTO PABPABATBIBAET KOHKYPCHOE 3AJAHUE/MOJYJIN
OO6mMM pyKOBOJCTBOM U yTBepxkaAeHHeM KOHKYypCHOro 3alaHusi 3aHUMAaeTCs

Menemxep komrnereHunu. K yuactuio B pa3pabotke KOHKypCcHOro 3agaHusi MOTyT

MPUBJICKATHCS:
o CeptudunupoBannsie sxkcneptsl WSR;
o CropoHHue pa3paboTYNKY;
o WHbIe 3anHTEpECOBaHHBIC JTUIIA.

B mpoiiecce moAroToBKM K KaXKJIOMY COpeBHOBaHMIO mnpu BHeceHuu 30 %
n3MeHeHnt Kk KoHKypcHOMY 3a/1aHHIO Y4aCTBYIOT:

° I'maBHBIN dKCIIEPT;

o CepTuduiuupoBaHHBIA  JKCHEPT MO  KOMIETEHHWH (B  clydae
MPUCYTCTBHS HA COPEBHOBAHUN);

o OKcnepThl MPUHUMAIONIME ydYacTus B OIEHKE (MpU HEO0OXOAMMOCTHU
MPUBJICYEHUS TJIABHBIM SKCIIEPTOM).

Buecennsie 30% u3menenust B KoHkypcHbIe 3a1aHus B 003aTEIIBHOM MOPSIIKE
corjacyroTcsi ¢ MeHe KepoM KOMIETEHIUH.

Briie 0603HauenHble roau npu BHeceHuu 30 % uzmenenuit k KonkypcHomy
3aIaHUI0  JIOJDKHBI ~ PYKOBOJICTBOBAThCA  MPUHIUIAMH  OOBEKTHMBHOCTH |
OoecpucTpacTHOCTH. V3MeHeHus He NOJKHBI BJIMATH HA CJIOKHOCTH 3aJaHUsI, HE
JOJDKHBI OTHOCHUTHCSI K WHBIM MPOGECCHOHANBHBIM O00JACTSM, HE ONMHCAaHHBIM B

WSSS, a Taxxke uckirouath ar00ble 0jokum WSSS. Taxxke BHeCEHHBIE M3MEHCHMS
|
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JOJIDKHBI OBITH HCIIOJTHHUMBEI npu I1IoMouIIu YTBep)KI[éHHOFO JJIA COpCBHOBaHI/Iﬁ

NudpactpykTypHOro aucra.

5.4.2. KAK PABPABATBIBAETCA KOHKYPCHOE 3A/IAHUE

KoHKYpCHBIC 33JaHus K Ka)XJOMY YEeMITMOHATY DaBDa6aTBIBaIOTC}I Ha OCHOBEC

equHoro KoHKypCHOTO 3ajaHus, yTBEpKIAEHHOTO MeHEmKepOM KOMIETEHLIMU M

pasMeméHHoro Ha ¢opyMe IKCIEpTOB. 3aJaHUs MOTYT pa3padaThiBaThCs Kak B

LEJIOM Tak M 1Mo MoayisiM. OCHOBHBIM HHCTPYMEHTOM pa3paboTku KoHkypcHOro

3a1aHus SIBIsIETCS OPYyM DKCIIEPTOB.

5.4.3. KOT'JA PABPABATBIBAETCSHA KOHKYPCHOE 3AJJAHUE

KonkypcHoe 3amanue pa3pabaThIBacTCs COTVIACHO NPEICTABICHHOMY HIDKE

rpaduKy, OMpeesIoNneMy CPOKH MOATOTOBKU JOKYMEHTAIlMU JIJIsl KaXKJIO0TO BHUA

YCMIIMOHATOB.

Bpemennbie
paMKku
Ila610H
KonkypcHoro
3aaHus

Yr1BepxaeHue
I'naBHOIO

IKCIEepTa
YeMIIHOHATA,
OTBETCTBEHHOT
03a
pa3paborky K3
Myoankanus

K3 (ecan

JlokaJbHbII OT100pouHbI HanuonajbHbII

YeMITHOHAT YeMITHOHAT YeMITHOHAT

bepérca B wucxomHom | bepércs B ucxomHom | PazpabarbiBaercst  Ha

BUJIE c dbopyma | BuaE c dbopyMa | OCHOBE MPEBIIYIIETO

JKCIIEPTOB 3a/1aHUE | DKCIIEPTOB 3a/laHUE | YEMIIMOHATa C Y4YETOM

MPEBIIYIETO MpEbLIYIIETO BCETO OTbITa

Hanunonansnoro HamunonansHoro IIPOBEICHUSA

YeMIIMOHATA YeMIIMOHATa COpEBHOBAHUI 1o
KOMIETEHIIUU u
OTPACIIEBBIX
CTaHJapPTOB 3a 6
MECSIIEB 10
YEMITMOHATA

3a 2 wmecima go|3a 3  wmecama go |3a 4 MecAama 10

YEeMITMOHATA YeMIIMOHATa YEeMIIMOHATA

32 1 wMecsang 1o |3a 1 MECHII mol3a 1 wmecan  go

YEeMITMOHATA YeMIIMOHATA YEeMITMOHATA
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Buecenue u B nens C-2 B nens C-2 B nens C-2

corjiacopaHme
¢ Menenxepom
KOMIIETEeHIIUH
30%
H3MeHEeHU B

K3
BHecenne B nenp C+1 B nenn C+1 B nens C+1
NnpeNI0KeHu
Ha Dopym
IKCIIEPTOB O
MO/IepHU3 AU

K3,
TO, 113, OT

KO, I,

5.5 YTBEPKJIEHUE KOHKYPCHOI'O 3AIAHUA

I'maBHblii 3kcniepr U MeHemKEp KOMIETCHIIMM IPUHUMAKOT PELIEHHUE O
BBINOJIHUMOCTH BCEX MOJYJIEH U IpU HEOOXOIMMOCTH JOJIKHBI JOKa3aTh PEAIbHOCTD
€ro BbINOJIHEHU. Bo BHMMaHWe NPUHUMAIOTCSL BpEMS U MaTE€pHUAIbI.

KonkypcHoe 3amaHue MOXeT OBbITh YTBEPXKICHO B JOO0OW ynoOHOM s

Menemxepa KOMIETEHIIUHA (OpMeE.

5.6. CBOMCTBA MATEPHAJIA U THCTPYKIIUH
IMPON3BOJUTEJIA

Ecniu 1yig  BBINONHEHWS 3aJaHMsl  YYAaCTHUKY KOHKypca HEoO0XO0JuMo
O3HAaKOMHTHCSI C MHCTPYKIMSIMH MO MPUMEHEHHIO KaKoro-aubo Marepuaia Wiu ¢
UHCTPYKLUMAMHU ITPOU3BOJMTEIIS, OH IIOJIy4YaeT UX 3apaHee Mo peleHno Menemkepa
KoMIriereHuuu U ['maBHoro skcnepra. [Ipu HeoOxonuMocTu, BO BpeMsl 03HaKOMJICHUS
TexHUYEeCKUM KCIIEPT OPraHU3yeT JEMOHCTPALMIO HA MECTE.

Martepuansl, BblOMpaeMmble JUIsI MOJYJIEH, KOTOpbIE NPEIACTOUT MOCTPOUTH
YYaCTHHKaM YE€MITMOHATa (KpOME TEX CIy4aeB, KOI/ia MaTepHalibl PUHOCUT € COOOM

caM yqaCTHHK), JOJDKHBI ITPUHAJICKATh K TOMY THITY MaTCPpHUAJIOB, KOTOpBIﬁ HUMCCTCs
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y psia MPOU3BOJMUTENICH, U KOTOPBIM HMMEETCS B CBOOOJHOM MpOJaXe B PETHOHE

IMPOBCACHUA YCMIIMOHATA.

6. YIIPABJIEHUE KOMIIETEHIIMEH U OBIIIEHUE

6.1 JMCKYCCHUOHHBIA ®OPYM
Bce nmnpenkoHkypcHble OOCYXIEHHS MPOXOAST Ha o0coboMm  Qopyme

(http://forum.worldskills.ru). PemeHuss 1Mo pa3BUTHIO KOMIECTCHIUH  JIOJKHBI

MPUHUMATHCS TOJBKO TMOCIE MPEABAPUTEIBHOTO 00CyX)aeHusT Ha Gopyme. Takxe Ha
dbopyMe TOIKHO TPOUCXOIUTh HHPOPMHUPOBAHUE O BCEX BAKHBIX COOBITHIX B paMKe
KoMIeTeHIu. MoaepaTopoM JaHHOTo opyMa SIBISIOTCS MeKTyHapOIHbINA SKCIIEPT
U () Menempkep KOMIETEHIINH (WK DKCIEPT, HA3HAYECHHBIA UMH).
6.2. UHO®OOPMALIUS IS YHACTHUKOB YEMIIMOHATA
Nudopmarus  yisi  KOHKYPCAHTOB — MYOJMKYeTCd B  COOTBETCTBUU  C
perjiaMeHTOM MPOBOIMMOT0 Yemnuonara. MHpopmaiys MoKeT BKITIOUYaATh:
e TexXHHUYECKOE OMMCAHUE;
e KOHKypCHBIE 3a/1aHUS;
e (O000mEHHas BEIOMOCTh OIICHKU,
o UH]pacTpyKTypHBIH JIUCT;
e UHcTpyKIus 1o OXpaHe TPy/ia U TEXHUKE O€30MaCHOCTH;

o JlonmonHuTenbHas HHGOPMAIIHSL.

6.3. APXVB KOHKYPCHBIX 3ATIAHUM

KonkypcHble 3a1anus TOCTYIHBI 1o aapecy http://forum.worldskills.ru.

6.4. YIIPABJIEHUE KOMIETEHIIUE
OOmiee ympaBiaeHHE KOMIIETEHIIMEH OCYyIIECTBIsIeTCS MeXIyHapOoJHbIM
JKCIEpTOM HU  MeEHEemKEpOM KOMIETEHIMM C  BO3MOXHBIM  IIPUBIICYEHUEM

AKCIEPTHOTO COOOIIECTBA.
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YhopaBieHue  KOMIIETCHIMEM B paMKax  KOHKPETHOIO  YEMIIMOHATa
OCYLLUECTBIISIETCS [ JIaBHBIM 3KCIEPTOM MO KOMIIETEHIMM B COOTBETCTBUU C

PETIIaMCHTOM 4YCMIIMOHATA.

7. TPEBOBAHUSA OXPAHDBI TPYJIA U TEXHUKH
BE3OITACHOCTH

7.1 TPEBOBAHUSA OXPAHBI TPYJIA U TEXHUKHU
BE3OINACHOCTHU HA YEMIIMOHATE

CM. JOKyMEHTAIMi0 10 TEXHUKEe OEe30MacHOCTH M OXpaHe Tpyda
MPEI0CTaBICHHBIE OPTKOMUTETOM YEMITHOHATA.

7.2 CHIEHNU®UYHBIE TPEBOBAHUSA OXPAHBI TPYJA, TEXHUKHU
BE3OITACHOCTH Y OKPYKAIOIEHN CPEJIBI KOMIIETEHIIUN

[Ipu mpoBeneHWH HMHCTPYKTa)xa MO OXpaHe TpyJla U TEXHHKE Oe30MacHOCTH
UCII0JI30BaTh OTPAcieBble TPEOOBaHUS (MpUIararoTcs K TeXHUYECKOMY OIUMCAHUIO).

Bce 6amibl, HauucasieMble 32 COONIIOCHUE TIPABMII TEXHUKU OE30MaCHOCTH U
TUTHEHBI, JIOBOJATCS 0 CBEICHUS YYACTHUKOB B XOJI¢ 03HAKOMJICHHSI.

Ecmm Dxcmeptsl, HaOmMOaromye 3a yYaCTHHKAMH, 3aMEUYalOT HApPYIICHHE
MpaBUJI OXpaHbl TPYJla, TEXHUKH OE30MAaCHOCTH U THUTHUEHBI B XO0JI€ KOHKYypCa, OHU
00s13aHBI:

. [lepBoe HapymieHHWe: caenaTh MNPEAYNPEkKIACHUE YYACTHUKY H
3a(pUKCUPOBATH HAPYIIIEHUE B TPOTOKOJIE;

o Btopoe  HapymieHue:  chmenath — OPENyNpekIEHHWE  YYAaCTHHKY,
3apuKCcHpOBaTh HApYIIEHHWE B TMPOTOKOJIC W CHITh COOTBETCTBYIOIIMMA Oamn 3a
HapyIIeHUE TIPABUIJI OXPAHBI TPYJa U TEXHUKH 0€30MaCHOCTH.

o Tpetbe HapyllIeHHE — yYaCTHUK MPEKPAIAET BHITIOIHEHNE MOTYJIS.

Jlnst obecnieueHust 6€30MacHOCTH, DKCIEPThI BeAyT HAOII0ACHUE, HAXOISCh 32

npcaciaMu pa60qel71 IUIOMAAKN YYACTHUKOB, KPOMC TCX CIIy4acB, KOraa y4aCTHHK
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IPOCUT O TMOMOIIM, UJIM TEX ClydaeB, Korja 0e30MacHOCTh y4aCTHHUKA HaXOIUTCS
T10JT YTPO30M.
[Ipu nepemMemienun 3a npenesbl KOHKYPCHOM IUIONIAJKH YYAaCTHUK CTaBUT B

HN3BCCTHOCTD I''TaBHOI'O 3KCIICPTA.

8. MATEPUAJIBI U OOPYJIOBAHUE

8.1. HHOPACTPYKTYPHBIN JIUCT

NudpacTpykTypHBIii JHCT BKJIIOYaeT B ce0sS  BCIO  HHPPACTPYKTYDY,
000pyI0BaHUE U PACXOJHBIE MaTEPHAIbl, KOTOPhIE HEOOXOIUMBI JIJISi BBITIOJHEHUS
KonkypcHoro 3amanusi. MHQpacTpyKTypHbId JHCT 00s3aH COJEPXKATh MPUMED
JAHHOTO OOOpYJIOBaHUS W €ro 4YETKHME W TIOHITHBIC XapaKTEPUCTHKUA B Clydae
BO3MOXHOCTH MPUOOPETEHUS aHAJIOTOB.

[Ipu pazpadbotke MHppacTpyKTypHOro JMcTa Jjisi KOHKPETHOIO YEMIIMOHATa
HEO0OXO0IMMO PYKOBOJCTBOBaThCA MHOPACTPyKTYpHBIM JTUCTOM, pa3MEIIEHHBIM Ha
dopyme  skcmepToB  MeHemkepoM — KOMIETEeHUMU. Bce  u3MeHeHuss B
HNHbpacTpyKTypHOM JIUCTE JTOJIKHBI COTIIACOBBIBATHCS ¢ MeHeKepoM KOMIETEHIINU
B 00513aTEILHOM TIOPSIJIKE.

Ha kaxaoM KOHKypce TEXHUYECKMH JKCIEPT JOJDKEH IPOBOJAUTH YYET
2JIeMEeHTOB MHGpacTpykTyphl. CHCOK HE MODKEH BKIIOYATHh AJIEMEHTBI, KOTOPHIE
MONPOCHIIM BKJIIFOYUTh B HETO DKCIEPTHI WM KOHKYPCAHThI, & TAKKE 3alPEIICHHBIE
DJIEMEHTHI.

[To uToram copeBHOBaHUS, B ClIydae HEOOXOAUMOCTH, TEXHUYECKUHN IKCIIEPT U
['maBHBIM JKCHEPT MOKHBI 1aTh peKoOMeHJauuu OprkoMUTETy 4YEMIIMOHATA WU

Menemxepy KoMIeTeHIu 00 n3MeHeHusx B udpacTpykTypHOM JHUCTE.

8.2. MATEPHUAJIbI, OBOPYIOBAHUE U UHCTPYMEHTDOI B
NHCTPYMEHTAJIBHOM AILIUKE (TYJBOKC, TOOLBOX)

He npumenumo
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8.3. MATEPUAJIBI U OBOPYJIOBAHME, SAIIPELLIEHHBIE HA
IJVIOIMAAKE
Ha koHKypcHOW IUIOMIQJKE 3alpelieHo  HCIOJIb30BaHHUE  MOOMIIBHBIX

TGJIG(i)OHOB, (1)0ToannapaTOB, BHACOKAMCP U MHBIX YCTpOﬁCTB, HC BXOIAIIUX B COCTaB

IIPEOCTABIEHHOTO 000PY1OBaHMSL.

8.4. IPEJJIATAEMASI CXEMA KOHKYPCHOM ILIOIIAIKHA

Cxema KOHKYPCHOM TUTOIIAAKK (CM. ULTIOCMPAyuro).

[IpumepHas cxema pa3menieHus: 000pyoBaHUS U PabOYNX MECT YYaCTHHKOB,
OKCIIEPTOB HA IUIOHIAJKE KOMIIETeHIMH «JloKymMeHTalmoHHOe oObOecredeHue
VIIPaBJICHUA W apXuBOBelIcHUE». [lpu mpoBeleHUM pernoHaIbHOTO YemmnuoHara
[lnan 3acTpoiKM TIJIOMIAJKA 3aMEHSETCS TPU YCIOBHH COOJIOJEHUS BCEX

TpeboBanuit MuppacTpykTypHOro aucra
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1 Crton yyacTHUKa 6 Cryn st sKcniepTa

2 HoyTt6yx 7 Kynep nist Bojpl

3 [TpunTep/Ckanep 8 Cton 1J1aBHOTO HKCHepTa

4 MY 9 AnNTeyka/OrHeTyINUTEIb

5 Crtyn 1l y4acTHHKA 10 CTOJ TEXHUYECKOI0 SKCIepTa

Jlnst  6e30macHOCTH TPH  WCIOJIB30BAHUU  CETEBBIX  (UIBTPOB  IIHYPHI,

COCOMHCHUA OOJI’KHBI OBITH Y6paHLI N3 30HBI IIPOXOA0B U HC MCIIATh IICPCMCIICHUIO

IT10 ITOIIaAKCE.
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